
Sample Event Budget (Artist / Community Producer)
Event Name: 

Event Date: 

Rain / weather date: (If outdoors)

Location: 

Producer / Lead Organizer:

(*please note items are hypothetical for the purpose of a budget template)

INCOME (Money Coming In)

Grants & Public Funding

Income Source Confirmed or Pending Amount

Somerville Arts 

Council / City Support

Mass Cultural Council 

Grant

Other Grant

Subtotal: Grants

Earned Revenue
Income Source Notes Amount

Ticket Sales

Donations / 

fundraising

Vendor (food, craft) 

Fees

Sponsorships 

(Business)

Subtotal: Earned 

Revenue

In-Kind Donations / Support (Not Cash)

(These don’t count as cash income, but they reduce expenses and show support.)
In-Kind Support Donated By Estimated Value

Space / Venue 

Donation

Sound Services 

Donation

Food donation for 

volunteers

Subtotal: In-Kind 

Support

EXPENSES 

A) Artist Fees / Program Costs



Expense Item Notes Amount

Coordinator / curator 

of event

Artist/Performer Fees

Workshop Facilitator

Subtotal: Artist Fees 

+ Program

C) Technical Needs (Sound, Lighting, Equipment)
Expense Item Notes Amount

Sound System Rental

Sound Engineer

Generators If applicable

Projector / Screen If applicable

Subtotal: Tech Needs

D) Site / Operations
Expense Item Notes Amount

Tent Rental If applicable

Tables & Chairs 

Rental
If applicable

Portable Restroom

Trash & Recycling If applicable

Materials for 

Activities

Subtotal: Site / 

Operations

E) Permits / Insurance / Safety
Expense Item Notes Amount

Public Event License / 

Fees
If applicable

Park Permits If applicable

Temporary Food 

Permit
If applicable

Insurance If applicable

Police Detail If applicable

Fire Detail If required

Subtotal: Permits / 

Insurance

F) Marketing & Documentation



Expense Item Notes Amount

Graphic Design Flyer/social graphics

Printing Posters/flyers

Photographer / 

Videographer
Documentation

Social Media / Ads

Subtotal: Marketing

G) Emergency / Contingency
Expense Item Notes Amount

Emergency / 

Contingency Fund

Subtotal: Emergency


