
SOMERVILLE ARTS COUNCIL LCC GRANT AGREEMENT & CHECKLIST 

Please e-sign and send this form to jseleno@somervillema.gov 

BEFORE you begin your Grant: 

For Fellowships 

 Carefully review the Community Benefit Project Guidelines 
 After reviewing, send your 4 answered questions to Rachel Strutt for approval 

** Note that CB Projects must be officially approved before you begin them. You will not receive funding 
unless you adhere to CB Project guidelines ** 

For All Grants 

 Identify the promotion that will be used for your grant which could be any of the following: 
 Somerville Arts Council list-serv announcement, flyers/posters, newsletters, FB & Instagram posts, etc. 
 

 Review the logistics of your project. If there are questions about executing your project, please contact the 
Arts Council for support.  
 

 Include acknowledgment tag line on all the promotion with the SAC and MCC logos  
 

AFTER you have completed your grant (Fellowship & Project) 
Please review this check list.  You will need to send the following forms in order to receive reimbursement for your LCC 
grant. This is to be done ONLY AFTER your project or community benefit project has been completed and your grant 
requirement have been completely fulfilled. If you submit this prior, we will ask you to resubmit.  
 

 Signed IRS W-9 Form from 2024 on for whomever will receive payment. Old w-9s forms will not be 
accepted  
 

 Signed Somerville Arts Council Recipient Form with your grant # This is the Somerville Arts Council grant 
number you received in your email NOT the MCC application number. (Example: 34004-LCC022) 
 

 Signed Somerville Arts Council Grant Invoice Form with your grant #, including a short description of what 
you accomplished. Documents need to be typed not handwritten.  
 

 Support documentation of completed project grant or community benefit project. This can include the 
following: posters, fliers, copies of social media posts, images, newsletter, etc.  
 

 Final report letter  
 
 

I have read and agree to the Somerville Arts Council’s LCC grant guidelines above  

Grantee Name                ______________________________ 

Grantee  signature        _________________________________________________________ 
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